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Catholic Diocese of Dallas – Catholic Schools Office
Revenue Recognition Procedures for Fees and Tuition
Effective Fiscal Year Beginning July 1, 2012

The following “Revenue Recognition Procedures for Fees and Tuition” is provided for clear and consistent application by all Diocese of Dallas parochial schools.  These procedures describe and illustrate how to determine when fees and tuition should be recognized as revenue under Generally Accepted Accounting Principles (GAAP).  As described in FASB Concepts Statement #5, entities recognize revenue when payment is realized (received) or realizable (receivable) and the earnings process is substantially complete.  Thus, revenue should be recognized in the period in which it is earned regardless of when payment is received.
A. Fees (Registration, Books, Supplies, Technology, Before/After School Care, etc.)
Schools should record fees collected or due as revenue when the activities associated with the fee have been completed.  Such activities and timing will vary depending on the nature of the specific fee.  Illustrations of the most common fees follow:
Registration Fees:
Registration fees are earned in the period in which they are received and should not be deferred.  Student registration does not imply acceptance for enrollment, but rather consideration of admission and promise to hold a place for the student should they be accepted and the family completes the enrollment process.  Acceptance of the registration packet and fee completes the earning process and thus, the fees should be recorded when received as follows:
1. Dr 1001.01 – Operating Checking Account (or Other Cash Account as preferred)
Cr 4022       – Registration Fees

{To record fees received for student registration.}

Book Fees / Supply Fees / Technology Fees:
Book, supply, and technology fees received prior to August should be deferred until August (the start of the school year) during which time the books, supplies, and access to the technology is distributed.  Once the materials are distributed at the start of school, the full amount of the fees should be recognized as income.   The following entries illustrate the accounting for these fees:

Prior to August:

2.
Dr 1001.01 – Operating Checking Account

Cr 2401.01 – Deferred Fees

{To record the receipt of book/supply/technology fees received prior to the start of school.}
In August:

3.
Dr 2401.01 – Deferred Fees

Cr 4023       – Technology Fees

Cr 4028.01 – Book Fees

Cr 4028.02 – Supply Fees

{To recognize fees previously collected now earned in August upon distribution of the related
 materials.}
During and After August:

4.
Dr 1001.01 – Operating Checking Account

Cr 4023       – Technology Fees

Cr 4028.01 – Book Fees

Cr 4028.02 – Supply Fees

{To record the receipt of book/supply/technology fees received during and after the start of school.}

Before/After School Care Fees:
Extended care fees are recognized as earned in the period in which the related services are provided.  If you only charge one annual flat fee up front, you must defer the earnings and recognize it by spreading it evenly over the ten months from August through May.  If you bill for services rendered during or after the period of service, then you recognize the revenue in the period in which the services were provided, either upon receipt of payment (if paid in the same period) or when billed upon completion of the service.  The following entries illustrate these transactions:

Prior to August:
5.
Dr 1001.01 – Operating Checking Account (or 1101.01 – Tuition and Fees Receivable)

Cr 2401.01 – Deferred Fees

{To record annual extended care fees received or receivable for services to be provided from August
through May.}
During and After August:

6.
Dr 1001.01 – Operating Checking Account


Cr 1101.01 – Tuition and Fees Receivable


{To record payments received on account for previously billed extended care services.}
7.
Dr 2401.01 – Deferred Fees

Cr 4024       – Extended Day Fees


{To recognize 1/10th of annual extended care fees billed up front.  Note:  1/10th should be recognized

each month from August through May.}
8.
Dr 1001.01 – Operating Checking Account (or 1101.01 – Tuition and Fees Receivable)


Cr 4024       – Extended Day Fees


{To record extended care fees received or receivable for current period services provided.}
Lunch Fees:

Just like extended care fees, lunch fees should be recognized as earned in the period in which the related services are provided.  Use similar entries as illustrated in #5 though #8 above except the revenue account to credit for lunch fees is #4241 – Cafeteria Revenue.  If you issue lunch cards for a minimal amount, $25 for example, you may take those receipts directly to revenue rather than defer them as follows:
9.
Dr 1001.01 – Operating Checking Account


Cr 4241       – Cafeteria Revenue


{To record lunch receipts including sale of lunch cards.}
Note:  For best control and to prevent the potential for lost revenue/collections, services provided for before/after school care and lunches should be billed to families, preferably weekly, but at least monthly.
At June 30:

Reconcile the Tuition and Fees Receivable account to ensure that all outstanding / unpaid extended care fees, lunch fees, and other incidental charges due to the school have been properly recorded.

B. Tuition

Schools should recognize tuition revenue when earned rather than when payment is received regardless of the refundable versus non-refundable nature of the tuition payment.  Deposits and prepayments of tuition are recorded as deferred revenue until the start of the school year for which they are intended.  Then tuition revenue is recorded evenly over the applicable school year by a monthly amortization of the deferred amount.  Gross tuition, as well as, applicable discounts, financial aid, and scholarships, etc. are recorded in the ledger such that the resulting net tuition (gross less discounts, aid, etc.) is properly reported in the financial statements.  The following transactions illustrate how to properly record tuition revenue.
Prior to July 1:
Tuition received prior to July 1 for the following school year should be recorded as follows:
1.
Dr 1001.01 – Operating Checking Account (or Other Cash Account as Preferred)

Cr 2402.06 – Deferred Tuition – Next FY

{To record tuition payments received prior to July 1 for the next fiscal year.}
To avoid spending these funds before July 1 you may prefer to deposit them to a savings account to hold until the beginning of the new fiscal year.
On or After July 1 but No Later Than August 31:

Schools should record accounts receivable for the total of all enrolled student’s gross tuition and all applicable discounts, financial aid awards, and scholarships.  Include the charges for all families even those who made full or partial payments prior to July 1.  Those payments, previously recorded in the “Deferred Tuition – Next FY” account should then be re-classed and applied to the accounts receivable balance.  Regardless of whether the individual billings and collections are managed through FACTS, RenWeb, QuickBooks, and/or some other accounts receivable system, your QuickBooks should reflect the following entries:
2.
Dr 1101.01 – Tuition and Fees Receivable

Cr 2402.01 – Deferred Tuition – K-8

Cr 2402.02 – Deferred Tuition – Pre-K 


{To record full / gross amount of tuition billed to all family accounts including those who made full or

partial payments prior to July 1.}

3.
Dr 2402.10 – Deferred Tuition Discount – Multi-Child

Dr 2402.11 – Deferred Tuition Discount – Employee

Dr 2402.12 – Deferred Tuition Discount – Other

Dr 2402.20 – Deferred Tuition Assistance – School Financial Aid


Dr 2402.21 – Deferred Tuition Assistance – CEF

Dr 2402.22 – Deferred Tuition Assistance – DEET/Golf

Dr 2402.23 – Deferred Tuition Assistance – Other


Cr 1101.01 – Tuition and Fees Receivable


{To record discounts, tuition assistance, and scholarship credits applied to all family accounts.}
Very Important Note:  School Financial Aid includes ALL awards where the recipient is selected by the school regardless of the funding source.  Related funding from donations restricted for tuition assistance are recorded as Gifts.  Only tuition assistance donations where the donor selects the specific award recipient(s) are to be recorded in the remaining 2402.21-.23 accounts.  If the School Financial Aid is funded by an existing endowment or savings account restricted for that purpose, then you should transfer the funds granted from that account to your operating account.
4.
Dr 2402.06 – Deferred Tuition – Next FY

Cr 1101.01 – Tuition and Fees Receivable


{To apply tuition payments received prior to July 1 to accounts receivable.  NOTE:  This entry
 should zero out the Deferred Tuition – Next FY account.}
5.
Dr 1101.10 – Tuition Receivable – CEF

Dr 1101.11 – Tuition Receivable – DEET/Golf

Dr 1101.12 – Tuition Receivable – Other 


Cr 2402.03 – Deferred Tuition – CEF


Cr 2402.04 – Deferred Tuition – DEET/Golf

Cr 2402.05 – Deferred Tuition – Other


{To record receivables for tuition assistance, scholarships, and other tuition credits funded by


 outside sources who select the award recipients themselves.}
After Entries #2 – #5 above are recorded:
As you receive tuition payments during the year from families and other tuition funding sources including the Texas Catholic Community Credit Union (TCCCU), whether directly to the school or via FACTS, etc., your QuickBooks should reflect the following entries as applicable:

6.
Dr 1001.01 – Operating Checking Account

Cr 1101.01 – Tuition and Fees Receivable

{To record tuition payments received from families/TCCCU and applied to family accounts.}
7.
Dr 1001.01 – Operating Checking Account


Cr 1101.10 – Tuition Receivable – CEF


Cr 1101.11 – Tuition Receivable – DEET/Golf 


Cr 1101.12 – Tuition Receivable – Other


{To record payments received from other outside sources who are funding tuition credits such

as tuition assistance and scholarships AND who also selected the award recipients themselves.}
For the sake of simplicity throughout the school year, if there are additional discounts or credits granted to an existing student, or a new student is enrolled, and/or a student withdraws, the school should record the related adjustments directly to the applicable tuition revenue accounts rather than deferred revenue.  See some sample entries illustrated below.
A discount or credit is granted to an existing student later during the year.  Applicable accounts will vary depending on which discounts and credits are granted.  Following is just an example:
8.
Dr 4012.22 – Tuition Assistance – DEET/Golf (or Tuition Disc or other applicable contra-revenue acct)

Cr 1101.01 – Tuition and Fees Receivable
{To record tuition assistance credits granted to existing students later during the year.  Note:  For

other discounts and credits granted, entries similar to #11 below may be applicable.}

9.
Dr 1101.11 – Tuition Receivable – DEET/Golf (or other receivable account as applicable)


Cr 4016.02 – Other Tuition – DEET/Golf (or other tuition Revenue account as applicable)


{To record revenue and related receivable for additional tuition assistance funded by outside 

sources who selected the award recipient themselves.}
 
A new student is enrolled during the year.  Applicable accounts will vary depending on grade level (K-8 versus Pre-K) and which discounts and credits, if applicable, are granted.  Following is just an example:
10.
Dr 1101.01 – Tuition and Fees Receivable


Cr 4012.01 – Tuition Revenue K-8 (or 4013.01 – Tuition Revenue Pre-K, as applicable)


{To record full / gross amount of pro-rated tuition charged for new student enrolling during the year.}
11.
Dr 4012.10 – Tuition Discount – Multi-Child (or other applicable contra-revenue acct)


Cr 1101.01 – Tuition and Fees Receivable


{To record discounts, tuition assistance, and scholarship credits applied to new student account.
Note:  For tuition assistance credits, entries similar to #8 and #9 above may be applicable.}


A student withdraws during the year.  Based on the school’s tuition refund policy, a credit for the pro-rated remaining portion of the year in which the student will no longer be enrolled may be due and should be applied to that student’s account.  In addition, if applicable, a charge back to the student’s account should be recorded for any pro-rated tuition assistance/scholarship and/or discount that may have been forfeited upon his withdrawal.  If these adjustments result in a net overpayment on their account, then a refund may need to be issued to the student’s family.  The following entries illustrate these transactions:
12.
Dr 4012.01 – Tuition Revenue – K-8 (or 4013.01 – Tuition Revenue – Pre-K, as applicable)

Cr 4012.10 – Tuition Discount – Multi-Child (or other applicable account for discount forfeited)


Cr 4012.22 – Tuition Assistance – DEET/Golf (or other applicable account for assistance forfeited)

Cr 1101.01 – Tuition and Fees Receivable


{To record the pro-rated tuition credit due to family less the pro-rated forfeited discounts and credits
resulting from withdrawing student.}
13.
Dr 4016.02 – Other Tuition – DEET/Golf 

Cr 1101.11 – Tuition Receivable – DEET/Golf 

{To record 3rd party receivable credit due for forfeited tuition assistance funded by outside sources
        that originally selected the award recipient themselves.}

14.
Dr 1101.01 – Tuition and Fees Receivable


Cr 1001.01 – Operating Checking Account


{To record the refund of overpaid tuition due to family for withdrawing student.}
If a family’s tuition was fully funded via a school guaranteed personal loan through the Texas Catholic Community Credit Union (TCCCU) and the family defaults on the loan such that TCCCU issues a charge-back against the school’s bank account, the following entries should be made:
15.
Dr 1101.01 – Tuition and Fees Receivable


Cr 1001.0X – TCCCU Tuition Bank Account

{To record tuition receivables due from family for TCCCU charge-backs of tuition loans in default.}

16.
Dr 1001.0X – TCCCU Tuition Bank Account


Cr 1001.01 – Operating Checking Account


{To record the transfer of funds from the school operating account to the TCCCU tuition 

 account to cover tuition charge-backs on loans in default.}

Very Important Note:  

Regardless of whether you manage the individual family tuition receivable balances in FACTS, RenWeb, QuickBooks, or some other Accounts Receivable Subsidiary Ledger, you must reconcile the total of those individual accounts to the Accounts Receivable balance in the general ledger every month end.  It is much easier to locate and correct any differences when you are reconciling on a monthly basis.
August thru May:

For each of the ten months of the school year beginning with August, through and including May, you will recognize tuition revenue by amortizing/spreading all of the current year Deferred Tuition account balances evenly over the ten months.  In August, you will calculate the monthly amortization amount for each deferred account separately by dividing each account balance by 10.  Then every month from August through May, you will record the same entries with the same amounts.  Since these are monthly recurring entries, you may want to set up memorized journal entries to use every month.  Examples #17 and #18 below illustrate these recurring entries:
17.
Dr 2402.01 – Deferred Tuition – K-8

Cr 4012.01 – Tuition Revenue – K-8


Dr 2402.02 – Deferred Tuition – Pre-K


Cr 4013.01 – Tuition Revenue – Pre-K


Dr 2402.03 – Deferred Tuition – CEF


Cr 4016.01 – Other Tuition – CEF


Dr 2402.04 – Deferred Tuition – DEET/Golf

Cr 4016.02 – Other Tuition – DEET/Golf 


Dr 2402.05 – Deferred Tuition – Other


Cr 4016.03 – Other Tuition – Other 


{To recognize tuition revenue earned for the month of ____________.}
18.
Dr 4012.10 – Tuition Discount – Multi-Child


Cr 2402.10 – Deferred Tuition Discount – Multi-Child


Dr 4012.11 – Tuition Discount – Employee

Cr 2402.11 – Deferred Tuition Discount – Employee


Dr 4012.12 – Tuition Discount – Other 


Cr 2402.12 – Deferred Tuition Discount – Other


Dr 4012.20 – Tuition Assistance – School Financial Aid


Cr 2402.20 – Deferred Tuition Assistance – School Financial Aid


Dr 4012.21 – Tuition Assistance – CEF


Cr 2402.21 – Deferred Tuition Assistance – CEF 


Dr 4012.22 – Tuition Assistance – DEET/Golf

Cr 2402.22 – Deferred Tuition Assistance – DEET/Golf 


Dr 4012.23 – Tuition Assistance – Other


Cr 2402.23 – Deferred Tuition Assistance – Other 


{To recognize tuition discounts and tuition assistance granted for the month of _____________.}
After recording entries #17 and #18 above for the month of May, all current year Deferred Tuition account balances should be zero.
At June 30:
Review and reconcile the accounts receivable balances by family per your tuition receivable management system to the total Tuition and Fees Receivable balance per the general ledger.

Evaluate each unpaid Tuition and Fees Receivable account as to the collectability of any outstanding balances.  If necessary, a reserve for uncollectible receivables may need to be recorded as follows:

19.
Dr 5711.01 – Bad Debt Expense – Tuition and Fees


Cr 1103.01 – Allowance for Uncollectible Receivables


{To record a reserve for uncollectible tuition receivables.}

Verify that all current year Deferred Tuition account balances are zero.

Reconcile all Tuition Revenue, Tuition Discounts, and Tuition Assistance accounts using the prescribed Tuition Reconciliation worksheet.
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